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oF Appltication for DEPARTHENY OF ARCHIVES & NISTORY
] . Application Date INSTRUCTIONS: ' See separate imstruations for aonpzctwn of o RECORDS MABAGEMERT DIVISION USE
Ju].y 10, 1972 front and reverse of thia form. Sign original and two copies Date Received Appiication Wo. Date Completed

| .
] . Agency Application Ne. Band forwvard to Depariment of Archives and Bistory, Attention:

FCS — / frecords Nanagement orfa‘.cc'r. ool

3 AGENCY, Division, Bubdivision & Adllniitoring Oftice Addreas ) ) )

JUL 17 19?2 /98 WL 31 1972:

-Perlon to Contact

Department of Human Resources i . Douglas Haire
47p'1'rm1ty Avenue, S. W. “Rwisier or fﬂmé/ﬂﬂe[u o S Toriing -mlg. Tei ¥,
Atlanta, Georgia 30334 __ o .R.M.D. o 656-4451 qﬂ'?(,,
T TTON. REQUESTED
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
= RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

Inclusivae Dates
L ]

April, 1972

9 EXACT SERIES TITLE

Report of Serv1ce Contact File

10 What fuoction performed resulted in creation of this series
L]

" H.E.W. requires that the state furnish the Department of H.E.W. a report of recipian_ts served
by the Division of Family and Children Service. Local case workers complete Form 393 as they
provide service for a recipient. The forms are submitted to the state office, where they are
checked and run through the computer for scannihg and gathering information. The data is
gatheréd and verified by computer and retarsed on magnetic tape.

11 DRESCRIPTION OF SBRIE3 - Include Form ¥o. & Porm Title, if any .
.

This file series consist of one (1) 8% X 11 0.C.R. Form. It is not filed but stored in boxes
after being scanned.

2 . BQUTPHENT OCCUPIRD No. of Dravars Cu. Pt. of Records No. of Dravers Cu. Pt. of Records
. : ANNUAL RATE CUMULAT
Letter-sise File Drawvers QF AC LATION 320
’ — SR—
: : In Officels) In Storege Area{s)
Legal-aise File Drawers - Floor Space Oceupisd (Square Feet)
Thi Laat P dir All Pri
. ) 3 aa receding riory
. By Annual Accumulation ear's Year's Year's Years'
55 Boxes 0 70 ,
AVERAGE DAILY REFERENCES 0 0 0
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1T7. Does the series document policies and procedures of agency's operetion or functlon? [] - [R

-g-a—EE—gTIONNAIRE Place an "z* in the proper column. If answer is "YES," please .,;1.1.. ' . ‘W
13. Is this the Record Copy of the series? _ SR < B
14. Is there a duplication of tﬂis serieslin another office or agency?; - ) ‘j._ [1 ™
15.£Is the information contained iﬁ tﬁis éeries ever eummarized or pubiished? | M [
16. Does the series contaln classifled information requlrlng security handllng? [] [R

18. Could the function be performed if the files were lost or d.estroyed’;a “ T . [i | 1]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [1 [3
20. Does the record series prgride data as input to an EDP‘file? ' . S b S
21. Does the record series contain documentation produced as EDP printout? L [ir-z[]
| 22. Is the series affected by Federal or grant fUnds? ' | | _ [1 2
: 23 Wlll féere be a need for these records 10 15 years from noc? ;f'?es; %hat?i.f }F ;[j i"ﬁ]
2l REQUIREMEN?S.?'The following'requires the files'tO'be rept'~e 1 'fézi§§xl Month - -

a.[]STATE ©.[]STATUTE OF c.[]AUDIT  4.[]FEDERAL e.[¥ADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION ° PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Mr. Bill Rhodes

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR -EJOTHER Monthly ,then:

A. k]Destroy immediately after cut off.
7 "B.[]Hold in cur¥ent files area - . .month(s)/ = eyear(s),-then- S e
1 [Ipestroy. R
2 []Transfer to records center; hold year(s), then
- & []Destroy. |
b []Trensfer historical material to Archives;
destroy remainder.
3 []Destroy after audit (or year(s) after audit).
C.[JHold in current files area indefinitely.
D.[]Ho%? in current files area year(s), then transfer to Archives permanently.
E.| JOther

(Indicate briefly rationale for recommendations above/or write additional remarks):

{ATTACH SAMPLES OF THE SERAES, WHEN POSSIBLE)

26. Iavo-‘u;m“y_tlloa by ‘ loconlon_ﬂnt'fois prepared /0/ AppTr o Diviltou Date Records Mansgsment Ofﬂeerr Det-
; ’l, ; 1l v ffn Qc-.v L /37
’ - _ leud‘ o, 113 ) . ate
Recommendations [JApproved []Disapproved T a7,
. | - HXHX RAMMOEBRRAX Dept. of Auditgr* -
in Paragraph 25 [1Disapproved ' ey
B .18 tary . of Btate Y 2 n Date
are: [IDisapproved FIIVY. _j¢é13/ 7 72
| Eﬂ/// . Dept. of Law Date
Approved [IDisapproved / . 7-.2.5.7
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